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Centres must ensure samples of learner evidence of achievement used for regional standardisation will be made available for national standardisation as required. Quality Reviewers will represent the regions at these events. 

Retaining Evidence 
Centre Evidence 
Centres must keep complete and accurate records, for at least three years from the end 

of year to which they relate, for all qualifications and make these available to NOCN or 

OCN on request. Centres are required to retain the following records: 

· Name of learner, date of birth and contact address. 

· Title and accreditation number of each qualification and unit studied. 

· Name(s) of assessor(s). 

· Assessment records, including assessment decision and reason for decision. 

· Name(s) of internal verifier(s). 

· Internal Verification reports. 

